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HEALTH AND WELLNESS POLICY 1.73
DATE EFFECTIVE:  7/1/12
DATE REVIEWED/REVISED:  4/29/16; 12/7/17, 6/17/22
Associated Materials:
Personnel Manual

Gym Usage Policy 1.68

Swimming Pool Policy 2.05

PURPOSE:

The purpose of the Health and Wellness Policy is to:

· Provide a supportive environment for clients and employees in their efforts to achieve overall health and wellness goals.
· Ensure vending products, fundraisers, meeting meals and snacks, and food and beverage offered in programs are consistent with our goals of promoting healthy living and building a healthier community.
· Make certain that food and beverages provided within our facility send a consistent message promoting the importance of a healthy eating while still providing individual choices.
· Providing time and encouraging the clients to exercise and get physical activity. 

· Review goals every 3 years in reflection to the triennial assessment.
POLICY:

It is the policy of Arrowhead Youth & Family Services to establish guidelines that strengthen our position as an agency to promote and support a wellness conscious organization.  This policy is meant to help educate clients and staff on the importance of good nutrition in building a healthy spirit, mind and body of our clients, employees and the families we serve.

PROCEDURES: 
1. PROGRAM NUTRITION GUIDELINES
A. In general, healthy snacks or meals are low in fat, sugar, cholesterol, calories and sodium.
The cook will provide healthy, high protein evening snacks.
B. Arrowhead’s breakfast and lunch are part of the School Lunch Program, designed by the Illinois State Board of Education and is required to meet state educational nutrition standards.
a. Monthly menus will be posted in the cafeteria at the beginning of each month.

b. Menus are prepared by the Head Cook of Arrowhead and will be reviewed by state officials as required by law.

c. Meal items will be in compliance with portion size and content as required by the school lunch program with appropriate fat, carbohydrates, protein counts, etc.

d. Meals will be served individually (as opposed to family style) for documentation requirements of the state, including number of youth eating breakfast and lunch and portion control.

e. Staff who are eating breakfast and lunch meals with the kids, as they are required to supervise during the meal times must submit a lunch ticket indicating they will be eating with the youth.  Staff will be served after the youth to ensure there is enough food to feed the kids in the program first.  It should be noted that nutrition guidelines for adolescents and adults may differ. Staff eating with our youth should consider this when making nutrition choices.
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C. Staff at all levels of the organization will be asked to comply with Program Nutrition Guidelines while in the company of participants in those programs.

a. When taking youth off grounds, staff will not provide snacks high in sugar or fat content, i.e. soda or candy.

b. If a youth is provided a meal off grounds due to travel to court, etc., staff will be considerate of nutritional needs and ensure that appropriate choices are provided, i.e. choosing a restaurant that offers a menu vs. buffet.
D. Dinner provided to our youth does not fall under the School Lunch Program, but will be treated in the same manner; all procedures will remain the same as detailed in Section B.
2. HEALTHY MEETING GUIDELINES
A. All meetings sponsored or hosted by Arrowhead will follow these guidelines.  Occasional exceptions may be made for special events such as birthday parties and potlucks. 

a. Provision for beverages – See Attachment A for sample of beverage meeting items.
b. Provision for snacks – See Attachment A for sample of snack meeting items.
c. Provision for meals – See Attachment A for sample of meal meeting items.
3. HEALTHY FUNDRAISING GUIDELINES
A. Any fundraising done by Arrowhead is encouraged to be “non-food” in nature.  If food is offered at a fundraiser it must meet the guidelines established in other sections of this policy, or provide choices that meet policy.  

4. HEALTHY VENDING GUIDELINES
A. Arrowhead will only develop business relationships with vending companies that are supportive of our wellness initiatives and nutrition guidelines.
B. Traffic flow of children and adults should be considered in the placement of machines in the facility.  For example, Gatorade, if made available, should be in an adult-focused area.  Vending machines will not be placed in areas primarily used by children.  
C. The combination of all beverage machines on a site should include the following varieties.

· No more than 25% soda/Gatorade (75% diet, 25% regular.  Include non-caffeinated items)

· 50% water/zero calorie flavored water

· 25% fruit juice (must be 100% fruit juice)
5. WELLNESS HEALTH GUIDELINES

A. In general, Arrowhead believes that a healthy physical lifestyle supports good physical, mental and spiritual being.  Further, a minimum of 30-45 minutes of physical activity daily is encouraged.
B. To its youth, Arrowhead will provide physical activity on a daily and regular basis:

a. In the school day through a Physical Education program five (5) days per week at 50 minute schedules.
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C. To its staff, Arrowhead will provide the use of the weight room, and swimming pool for the use of physical activity.
 6. EMPLOYEE ASSISTANCE PROGRAM (EAP)
          A.  Arrowhead provides all employees with an EAP program through Precedence Inc., UnityPoint

               Health-Trinity.

a. Employees can schedule an appointment at any time by calling 1-800-383-7900 or 
1-309-799-2273.

                     b.  Services are available 365 days a year and include counseling services for personal

                          issues that can affect job performance (marital difficulties, school stress, family

                          problems, financial concerns, legal matters, emotional difficulties, health issues,

                          problems caused by drug or alcohol abuse, etc.)

                     c.  EAP services are free to the employee.

                     d.  EAP services are initiated through self-referrals and employer-referrals.

                               1.  Employer referrals are given as an alternative to, or in conjunction with,

                                    progressive discipline in order to allow the employee a chance to change the

                                    issues contributing to his or her unsatisfactory job performance.
7.WELLNESS PHYSICAL HEALTH REQUIREMENTS

A. Prior to employment, Arrowhead will require a physical to be conducted by a Work Fitness Program.  The physical will include a fit evaluation to work at Arrowhead with the physical requirements of the job.

a. A drug screen will be conducted at the time of evaluation.

b. Employees will be required to have a work physical every two years, and physically cleared to work with our population.
B.  Arrowhead is a Drug Free Work agency.

a. Suspicion of use of any drugs, or under the influence will result in an immediate referral for drug testing.
8. TRIENNIAL ASSESSMENT REQUIREMENTS 

A. Quality Assurance will hold a meeting every three years with the Leadership committee to review the seven goals of this policy in accordance with the ISBE Nutrition program guidelines. 
Attachment A
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Sample Beverage Items:
· Water – tap or bottled, regular or flavored with no sugar 

· 100% fruit or vegetable juices – avoid large-sized bottles 

· Skim or 1% milk

· Tea – regular and herb teas – hot or cold

Sample Snack Items:
· Cut up fresh fruit and/or vegetables

· Whole grain crackers (5 g fat or less/serving)

· Low-fat, “lite” popcorn (5 g fat or less/serving)

· Baked or low-fat chips, pretzels

Sample Meeting Meal Items
Breakfast
· Fresh fruits, dried fruits, unsweetened juices

· Yogurt – flavored non-fat or fat-free

· Bagels – 3-1/2” diameter or less; serve with low-fat cream cheese, jam or jelly.  Larger bagels should be cut into smaller portion sizes.

· Muffins – small or mini 2-1/2” or smaller (5 g fat or less/muffin)

· Fruit bread (5 g fat or less/ 1 oz slice) – skip serving with butter or margarine

· Granola bars – low-fat (5 g fat or less/bar)

· Lean ham or Canadian bacon

· Vegetarian sausage or bacon substitutes

· Toppings of light margarine, low-fat cream cheese, jam or jelly

· Unsweetened cereals

· Whole grain waffles and French toast

Lunch or Dinner
· Sandwiches on whole grain bread

· Lean meats, poultry, fish, tofu (3 g fat/oz)

· Always offer a vegetarian entrée upon request
· Fruits or vegetables may be fresh, cooked or steamed, with no butter or cream sauces added

· Avoid fried foods or cream sauces

· Serve salads with dressing on the side – offer at least one low-fat or fat-free dressing

· Pasta salad with low-fat dressing
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